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CQNG HOA XA HQI CHU NGHIA VIET NAM

DQc l{p -Tudo-H4 nh phric

s6, fftqluBND-rP
V/v tri6n khai quy trinh li€n th6ng

diEn tri eOi vOi 02 nh6m TTHC

TP. Hung Y€n, ngdy Sthdng 5 ndm 2023

Kinh giti
Phdng Tu phSp thdnh phti;

I-IBND c6c phuong, x5..

Ngdy 051512023, UBND thdnh ph6 nh6n du-ry. c c6ng v6n s6 456/STP-HCTP

cua Scy Tu ph6p vti viQc tri6n khai quy trinh liOn th6ng diQn tu doi vcvi 02 nhom

TTHC. p6 tri6n khai li6n th6ng d6i v6i 02 nhom thu tgc hanh chinh: Dang k! khai

sinh, dlng kii thucmg tr[, h5 trg chi phi mai tang, trg c6p mai t6ng theo D0 6n 06

dugc hiQu qu6, d6ng bQ, th6ng nh6t, trong thcri gian 
"6p 

co thAm qry6n chua ban

henh Van bAn quy ph4m ph6p lupt; ngdy 211412023, CUc H6 tich, chtmg thuc - Bo

Tu ph6p d5 ban henh tdi liQu huong d6n sir dpng: "Tidp nh\n vd xw U hi so'Eang

kj, khai sinh, Ddng k!, khui tft tir phfrn *i* ctlch v1t cilng fiAn thhng".

D6 chu dQng tri6n khai quy trinh li6n th6ng diQn tu AOi vOi 02 thu tuc hirnh

chinh n6u tr6n dat hiqu qu6, ndng cao ch6t luong phUc 4r nguoi d6n, LIBND thenh

ph6 y6u cAu Phdng Tu ph6p; UBND c6c phudrnB, xE thgc hiQn mQt s6 nQi dung sau:

1. Chi dpo c6ng chirc ldm c6ng tac hQ tich chu dQng nghiCn ciru tiri liQu "Tidp

nhdn vd xu li hd so Ddng lcy khai stnh, Ddng bj, khat tu t* phdn mim dich v4 cong

liAn thong" do Cuc HQ tich, qudc tich, chung thuc huthg d6n.

2. T6ng hgp kho khdn, vuong mic @Au co) trong qua trinh thuc hien tai

dia phuong giri ,C UBXO thdnh phd (qua Phdng Tu'phap) dC tong hop xin t'
kitSn Srv Tu ph6p.

(Gai kem theo tai li€u "Ti€p nhQn va xa li ho so Ddng try khai sinh, Ddng

ky khai ta tir phdn *i* dich vq cong li1n thong")

V4y, UBND thanh ph6 y6u cAu c6c don vi nghiOm tric tri6n khai thgc hi€n.l-. -.-H
Noi nhQn: TM. UY BAN NffAN OAN
- Nhu tr€n;

- Chfr tich; c6c PCT UBND thdnh ph6;

- Phong Tu ph6p;

- Lu'u: ,r.il
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Tdi liqu Hu6'ng DAn Sri'Dung v<1.0>

BANG GHI NHAN THAY DOI

*A - Tao mdi, M - Sria d6i. D - Xoa bo

Phi6n

brin mo'i
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Tdi li6u Hu'o'rrg DAn Srl'Dpng v< I .0>

TRANG KY

Nguoi l4p

Nguoi xem xdt:

Nguoi xem x6t:

Nguoi ph6 duyQt:

<Chirc danh>

<N

<Chric danh>

<Ngay>

<N

<Chric danh>

<Ngay>

<Chuc danh>

BIVIO6.QT 1O.KTCN.12 3t28



Tdi li€u Hu6'ng Din Sfi'Dung v<1.0>

I

MUC LUCaa

GrOr THrEU....
l.l. Muc dich vd liz nghia cua Thi li€u:..........

Pham vi 6p dung:....... 
;....;

C6c thu4t ngt vd tu vi€t tat

4.1. Ti6p nhan vh xu lli h6 so dAng k1f khai tu
4.1 .1. TiAp nhQn h6 so dang lq' khai tu
4. 1 . 2. X* li h6 so ddng lry khafiu . . ....
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2.1. T6ng quan vA sdn phAm

2.2. OAu m6i h5 trg, hucrng d6n sir dung..........

2.3. C6c nQi dung kh6c:

GIOI THIE,U CAC CHIJC NANG
3.1. C6c chric ndng trong hQ th6ng h0 tich diQn tir......

3.2. C6c chric ndng trong hQ th6ng khai sinh diQn tir ..

HUONG oAx StI oUNC CAC CHUC NANG HE THONG: .............
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Saa chtra sai sot h6 so ddng lV khai ta tir DL'C....

Titip nhQn vd xu lli l)i hO so dSng kf khai sinh.......

Ti€p nhqn hO so ddng try khai sinh...

Xtr li h6 so ddng bi khai sinh...

Vito sii lru ch{nh thilrc hi so ddng h!,khai sinh tit
Trd k€t qud diQn tlr..............

Saa chira sai sdt h6 so ddng lE khai tw t* DVC....
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Tdi lieu Hudng Din Sir Dung v< I .0>

1. GI6I THIEU

1.1. Mgc tlich vir f nghia cfra Tii liQu:

Tdi lieu ndy dugc xdy dgng nhim hucrng d6n nguoi dtng hitiu vd st dUng dugc quy

trinh titip nhf,n, xri lli c6c h6 so ddng ky khai sinh, d6ng ky khai ttr dugc grii tt phAn

mdm dich vu cdng li0n thdng.

1.2. Ph4m vi 6p dgng:

Tdi liQu niy phgc vp ciic d6i tuqng sau:

Nguoi sri dqng: Ld nguoi thao t6c trgc ti6p tr0n hQ th6ng. ld cac cong chuc tu phap -

h0 tich

1.3. C{c thu$t ngfr v}r tir vi6t tit

C6ng chr?c tu phrip - h0 tich

ND Nguoi dung

DVCLT vq c6ng li6n th6ng

DKKS D[ng k1i khai sinh

D[ng ki khai tt

1.4. Cdu trric Tiri liQu:

Tdi liqu ndy g6m 5 phAn, dugc b6 tri nhu sau:

itrAn t: Gidi thiou:

PhAn 2 T6ng quan

PhAn 3 Gidi thiQu c6c chuc nlng cria chuong trinh.

phAn 4 Hu6ng dfln st dUng c6c chuc ning di n6u trong PhAn 3

PhAn 5 Cac Phu lpc sir dpng trong he th6ng (neu co)

Ghi chtiDinh nghiaThu4t ngir

CCHT

DKKT

BMO6.QT.1O.KTCN.12 5t28



Tii li6u Hu6ng DIn Sft Dsng v<1.0>

::r2

2. TONG QUAN VE SAN PHAM

2.1. T6ng quan vd sin phim

Chucrng trinh girip CCHT thgc hiQn dtlp nhpn vd xu l1i cac ho so duqc nh4n tt' h":

thdng dlch vu c6ng li€n th6ng

2.2. Oiu miii h6 trg, hufng d6n sri'dung

Trong qu6 trinh thyc hiQn, cdc viln de ve thao tiic li6n quan di5n sin phAm/ring dUng.

ngudi dtng li6n he d6n diu m6i sau:

H6 trg ki thu$t: 1900.8888.24 - Nhinh I

Email: h otich(ii)mo i.sov.vn

2.3. Cfc nQi dung khric:

YCu cAu tOi ttri6u O6i vOi nguoi sri dpng; vi dp: Nguoi su dqng phrii bi6t su dung

miiy vi tinh vi c6 ki6n thuc co ban v€ tin hgc.

BMO6.QT 1O.KTCN.12 6t28



Tni liQu Hu6ng DIn Sfi Dung

3. Gror rHIEU CAC CHUC NANG

3.1. Cr{c chric nlng trong hQ thiing hQ tich iliQn tfr

CCHT

Chuc ndng cho pheP CCHT thUc hiQn

tai frle k6t qua diQn trr d0 trii lai clio

DVCL'I

3.2. C:ic chri'c n[ng trong hQ thting khai sinh tliQn tfr'

D6i tugng sri'

dung

t'cl tI

CCHTChuc nlng
tii file k€t
DVCLT

cho phep CCHT thUc hiqn
qui diQn tt dC tri l4i cho

v<I.()'

STT Chtfrc nlng
Diii tugng sir

dung

1 Ti6p nh4n h6 so' Chric nlng cho phep CCHT thPc hiQn

ti6p nh4n hO so

CCHT

2 Xir lj, hd str CCHT c6 c6c chric ndng <1€ xri li hO

so nhu:

Xern th6ng tin: xem thong tin
to khai

Vdo so luu nhap: Thr.rc hiQn

vdo s6 luu nhap n6u h6 so hgP

r9

Tu chdi h6 so ni5u hd so kh6ng
hqp le

Y€u cAu b6 sung n6u h6 so cin
bd sung th6ng tin gi6Y tcr

3 Viro sO luu chinh
thr?c hd so dlng
kf khai tti

Chric n[ng cho ph6p CCHT vdo sO luu
chinh thrii th6ng tin hd so

CCHT

4 Trri k6t qui tliQn

t ri'

M6 teChr?c nlngSTT

Chric ndng cho phep CCHT thqc
vdo s6 luu nhSp hoflc luu chinh
th6ng tin hd so ddng kY khai sinh

hi0n
thucI

Viro s6 luu
nhip/ luu chinh
thr?c h6 so

2

Tri X6t que
tliQn tfr

BMO6.QT.1O.KTCN,12 7t28

M6 te



Tdi liQu Huong D6n Srlr Dsng v<1.0>

4. HUONG DAN sO uquc CAC CHUC NANG HE TH9NG:

4.1. Ti6p nhfln vir xfr $ h6 so ilnng kf khai tfr

4.1.1. Ti6p nhQn hi so itdng k!' khoi tti'

Chric ndng cho phdp CCHT thUc hien ti6p nhan h6 so dang ky khai tu dugc gui tir

phdn mAm Dich vU c6ng li0n th6ng

Buoc l: CCHT ddng nh4p hQ th6ng h0 tich diQn tu theo ducvng link sau:

https://hoti chdientu.nloi .sov.vn/

Budc 2: Vdo menu Titip nhan hii so >> Ti6p nhan h6 so ttr phAn mAm DVC li0n th6ng.

Mdn hinh hi6n thi th6ng tin nhu 6nh sau:

1 iot.,rr6.rtor!il
*

qi,ailci hff Ti0.

BdvjflAofi'usei.6lil!.''.I.e*srtilrbldoli,dlM+sPir(lil..*"<i/.t..,raili:aplll.

Eil

iqiJdr$ I rilNi ,,-r

srr t'irr {s,rt:t{ tret6*t

Budc 3: Chgn lo4i thri tpc ld DSng ky khai tt. NhAp cac th6ng tin tim ki6m ho s() co

tr6n rndn hinh. NhAn nrit Tim ki6m. HQ th6ng hien thi nhu Anh sau:

959r, fti!d

oturi6e
0n9ri biE

0is\ s&14

959ritu du moa

clgiirdehlq

hrrd,6d

Q .{'edrh dd6.
sdddbE6
MSdM,qaq,

hm*46
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' rd.dSEr4&e

r n&d!'dele
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rd.mbfiq

Tni lieu Hu6rrg Din Srlr Dung v< I .0)'

Qrti.. :, ....: . = rroalrir..xM.r1 rfn.:hri:ojt.*r.

ou^n !Yff! r19,

l.krie* t! iq

ttsatrouooaftrfisachi.+.!!dtuQrvrr.tru.{dturi,.e*+}.^'odl'rn?4t:r}tit;-ro'!tt'1"r
,ir 3. rvtNPi r ry vrncat.r nr6

G i+rB,6t!t d,+i.+d&6Mit

N6r W bsru $dtotq* t*d* l@tut.s

Gic lr-en trii kdt qui r't

Budc 4: Vdi nhimg hO scr 0 trpng th6i xri lli lA "Chd ti6p nh4n" >> CCHT nhAn vdo cot

xri ly, chgn Tii5p nhan hO so, man hinh hion thf th6ng tin nhu dnh sau:

E@

Budc 5: CCHT thqc hiQn nhdp ngdy gio hgn tri kiSt qua co tr€n mirn hinh. Nh6n Luu

dii luu l4i th6ng tin. Khi do tr4ng th6i xu ly h6 so lir "Ea ti6p nhan"

Ngay rd kdt qud ,'1

t.,,iii
J

= :xLta36ir.r:.3,,,,! ricrr1.r.rir,r,l

orsrY B$ t;ctr

Borc9AO.*rh*!*tchN.qoot@vl&trii hitl{!.k*'9}'n(i4}'qilr'nt$rt''ihptl'lv
vlv 6+ ls4p3^tat hT6"tbrc'

4.1.2. Xrt'ry hA so ctdng k! khai tit

thrihrsd

&srrb
Drqt hio
9qtr thh4
,b!tr6bemd
fl?Fre*h!.ry

,&!ti6@d

O cbeotd4HB
$dddb&S
Bdd.d,qq

Msrifis

&*rbd{.*ffiqr.

E
, {p*SFuBa'&.
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Tdi liQu Hu6'ng DEn Sir Dung v< I .0>

Voi nhftng h6 so & tr4ng th6i "Da ti6p nh4n" CCHT co th6 thUc hien c6c chuc nang

- Xem chi ti6t: xem chi ti6t th6ng tin bin khai hO so

- Vio s6 luu nh6p ntiu hti so hqp l0

- Tu ctr6i trO so n6u h6 so khdng hqp l9

- Y0u ciu b6 sung n6u hti so thi6u th6ng tin gi6y td, h6 scv

a. Xern th6ng tin h6 so

Budc 1: T4i mdn hinh danh siich tiiip nhQn ttr DVCLT, nhflp thdng tin h6 so cdn xft li

Nh6n vdo cQt xt l)?. Mdn hinh hi6n thi th6ng tin nhu 6nh sau:

e I

'..:.
16!*r#:rjinfi

ItscxGB^o s,rl-n.$ficcxlph\|.rld..u.v'll,lu.. xs!ullJasrhlp6iqr.h]NtddJili{.iql.tlphlply,
vryslrrSdn!$qMab.l

$ !ir,' kh rs

E[

srr &h,&i,dx, rr,e'kur?

Bu6c 2: Nh6n viro Xern th6ng tin, hQ th6ng hiOn thi th6ng tin nhu 6nh sau

BMO6.QT 10 KTCN 12
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Tdi li€u Huo'ng DAn Sir Dung v<1.0>

I xemtalgUnlOrrf tt o
('Q\(; Ho,r r-i IIQI cHt. "\..(.rl[i.\ \'IET \ \l t

Dqt I{p - Tg do - Hgnh Plttic

'I O KH.\I D,II(G KY KH.\I I I.',

Ki:rh gtr: 'ir L-i barl :rlii* din phuong Phtc Xd. Qudri 3a Diah- Thirlh pho I{a Icr

Ho. chi ilim. ten ngurfi I eu ciu ?HA\l fHi HA

Jsi s tru: ::

Grivrotir':hdni:jTh.cancrtj(congdins60:0191006j9SdoCvcCinhSitQrdtli'HiDhthi;irfiTrdtruXihOr ciprgiv

:r i6 l0: I

(jurn hf r ir rguir d;i i:hir: [.ir ;or:

Di nghi co quan tling k! khai tri cho ugu'ri cri tiu duri'i di5:

Ho. chri.t6m. tin \(rl \-i^. Hl:. i{'. \('

\iglitl::.,u.,o,'.,;, .,1 .': I11-

Grtlr tinh \atr D:il to<: Kur\ Quct uch \iit \ur

\sr cu rri ruJr ctng': ll-r. Phuirlg Phuc Xa. Quil Bir Dum' Tlznh pls i-l:r )o

(:rir t,rrr:L :I:in ' Jhe'j,r.1i. ',1!i; ;r: rc il '' t(-:'r:

Di thir riro lirc: 15 gr+ Ci !'Lur rg* i! rhnug irJ rar:r lull

\c: cliit. Phuuig Trtt Bach. Quiir: Br Dirrl: Thar:Jr pl:c'Ha \Qt

'rs,rr er: nhcn chet \hrir:: nuis !:t;i ar

Sci Oral bls rir Gri.1.to r1:a1.r!:i grril.bac tu : i:l dc lui (irii Sat Quir: ir liiur: tilal 'r ltit [: -'iri ,:' r ':ll. ri:.:

Tcr xin cm doan drring ngr durg khai r€n diy' !i etng su tlr& ra cllu t icb nhiim rtxic Pi:ip luiit re can dout cua :n:nh

Ldln te!. ,D;ik ):;,;s1"si1 --'"r ;i;6,;g ,2 ,1sv )r)-.

}-.gurri t6u riu
{Ki' gtu rd hq cht diu tin)

lI.\

b. Vdo s6 luu nh6p

Budc l: T4i mdn hinh danh s6ch ti{ip nh4n tt DVCLT, nhap thong tin ho so cAn xu' lr

Nh6n vdo cOt Xt l)'. Mdn hinh hi0n thi th6ng tin nhu dnh sau:
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Tdi li0Lr Hu6ng D6n Sri'Dr;ng v< I .0:'

,#,M#iii.%l/,2
&ryES
hry*b
hid$
WrySDE
&EV&&q6
cJpdjddFm@

qeryM6d

& sesrbkit6'
sddo&86
hed&,tuJd,,

e**fF

*orhdti;m*otr,r*

C
r nies*rtia*E

Q,
?riN ti ir?:lart

= rs.tuaia.ro^r i{4l'@F,ri

TBorcaAO:or'lrhhi'g'n''t9(vudb"o'nr"holn sord'l[unsn{pr"dltch'!td'!lhdntcooi'ldetit t
Yh &:, FrP r'^1t,.l Fl u4 b$

Eil

Buoc 2: Nh6n vdro Vdo s6 luu nh6p, hE th6ng hi0n thith6ng tin nhu 6nh sau:

I$ri 
'5iu 

r*ii Tirip tgc ttrri liitr s* drrcvj chuvin l ir* co sa tlfr li{,u hO tich rlisn trt vcri trni:g rhiii l-tm nhrip B;rrl co chiL' i

chiitt tmt6rt Tiip Trlc lral kltortg'

@@

Budc 3: Nh6n Ti6p tUc d6 tuu th6ng tin viro s6 luu nh6p, khi do trang thai xu ly cua ho

s0 sC la "Dang xft ly" rl6ng thoi h6 s0 dugc hi6n thi d menu Ddng ky khai tu >> f)arrlr

s5ch il6ng kj khai tir vdi tr4ng thAi h6 suo la Luu nh6p

c. Tu ch6i h6 so

Budc l: Tai mdn hinh danh sdch ti6p nhfn tU DVCLT, nhap th6ng tin hd so can xt lii.

Nh6n vdo cQt Xri ly. Mdn hinh hi6n thi th6ng tin nhu 6nh sau:

BMO6.QT.1O.KTCN.12
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Tiri li€u Hu6'ng D6n Sri Dung v< I .0>

itiAlt tY ir? ili!r

rtofi(1 8r:t Otr I r,. so,t.'i rlui ?c 4io ir. .1:t: 1ard q. ,.,r.e t le f,f r., d', rn ' 'r 1:' ra ^t
Yt ae ', *!, r .3.ttr.1 F..i ts

2t

sr siY atuu t6*dt

Buoc 2: Nh6n vdo Tir ch6i, he th6ng hion thi thong tin nhtr dnh sair

L/ dr. tii'ch*i

EH
Budc 3: Nhpp l;f do tu ch6i hd so, nh6n Luu de tuu th6ng tin. Khi d6 hO so sC dugc

c4p nh4t trang th6i xri l)i la "Tt ch6i"

d. YOu cAu bO sung hO so

Bu6c 1: T4i mdn hinh danh s6ch titip nhAn tt DVCLT. nhflP th6ng tin ho so cAn xu li

Nh6n vdo cQt Xt ly. Mdn hinh hi0n thi th6ng tin nhu dnh sau:

BMO6.QT.1O.KTCN.12
13t28
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Tdi lieu Hu6rrg D6n Sft Dpng v< I .0,

A&,Da.Cl6,a.t* 0{ tr

'%ru

c5BEdMry

q
) r4ilbSerrUi&!

Dhtry&cdd
q.&esffir&r
tud4ltBqw ri

h&d&.qd.
riry4S
hm.is$

|,.::,

$un!I

!:U{N lY HO It).;

IlgilGBAOoiyrldriqailrAgcyv!r!b!r.lttiuansoddr:.u..E$ror{1dl!dh'.!vdartq..i.iri.tltf.ni
vfu Sle*.i{Dni.,6r!st.g bro

3

@
€,..rSetuidsrb*&*ear

ll-rrr.ri3ii i: ::,,! I . :'.^r'lrEr ti

.r1 E| L4rrLu ks&d6 esh Y,y' b4ii!, *sr'!:tatu,

Bu6c 2: NhAn vdo YOu cAu b0 sung, hQ th6ng hitln thi thdng tin nhu Anh sau

Hgi rlung yau ciu b6

llqn lr sung ho so Gio bo sung h6 so i

Gic hgn trir sau bd
3t,GC

Hg6y hetr tra seu bd

GT@

Budc 3: Nhap th6ng tin c6 tr6n mdn hinh, nh6n Luu dC luu thong tin. Khi do trAng thdi

, 'lxu ly cua h6 so se la "H6 so can b6 sung th6ng tin"

4.1.3. Vdo sO lwu chinh tltrbc hi sd ildng k!, khai tib tb DVC

Chric nlng cho ph6p CCHT thUc hiQn vdo s6 luu chinh thtic c6c hd so dugc dAy tu

DVC sang. V6i nhtrng hd so th6ng tin dugc rlAy ttr DVC sang ma d5 dugc x6c dinh

dlnh danh cdc nhdn tr€n h9 th6ng co sd df liQu ddn cu thi sE hitln thi d6u tich mau

xanh nhu 6nh du6i thi se kh6ng duoc sria chira cac thong tin nhu hg ten. ngdn sinh.

gi6ry to tuy thdn

I fhdng tin danh tinh cd nh6*. cu tra di r]u'-'-c riic thrc r;-; f,5ilLOG ,* iir ,:.i

Budc l: Vdo menu Ddng ky khai tri >> Danh sach dang ky khai tu. thyc hien nhAp

th6ng tin h6 so ti6p nh4n tu DVC

BM06.QT.1O.KTCN.12
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Tdi liQu Hu<rng DAn Sir Dsng

Bu6c 2:Nh6n cQt xem/ Sria b6n nh6p vdi nhftng hO scv d tr4ng th6i Luu nh6p. Mdn

hinh hi6n thi th6ng tin nhu 6nh sau:

*o

so sAruc xf rnat rU
';3'

v<1.0>

_1:r |i:: r.

t.,t.*Sti iolBrrd

FiiAu oE 
't 

NCil|}ciiEl

I :aa.. JF.i +, 4'.F :- r:.rri,. r: r./r +r r-(:\.i.. 1.rr:J

t@**

\,i ,J;r r4 ::,r r na ' :ta I :air1!!ir:

tc(t! t! 0l{6xY iSai tit

Ai{1Ji..B:'r'. ir:;',.r:} rr

riiri..rr^.iir 4.ic€ ** 
^. 

$i trt::: firi r* sl td

K
GEEE@@rlg8ffill@lsil

Buoc 3: Nhdp df lieu hqp 19 vdo c6c trudng co tren min hinh. nh6n t-uu nhap n6u

mu6n luu nhap h6 scy. Nh6n Luu chinh thuc n6u mu6n luu chinh thu'c h0 stv

Khi d6 trang rh6i xrlr ly o b6n mdn hinh ti6p nhan h6 so tu DVC se c0p nhat li\ "[{oirr

thanh:

4.1.4. Trd kiit qud itiQn tfr

Chric nlng cho ph6p CCHT thUc hiQn tii file ktit qui diQn tir scan gti lai cho DVC

Budc 1: Tpi mdn hinh danh s6ch dang ky khai tri, tim ki6m vd chqn h6 so mu6n tii file

k6t qui di6n tir

Bucyc Z:Taic6t File dinh kem nhSn nirt d6u + chqn K6t qua hQ tich nhu anh du6i

BMO6.QT.1O.KTCN.12
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Tai liQu Huorrg DAn Srlr Dung l. I () '

,i:r,.!i: n/t:.:r

ou{! i.v xo Itil
ts.&ax"Ndsl i.r(scj;ovs

i{*l& trw s

' rbi arirury'i sr qrir,..

ifrffi tt u
..&'1.+

.x!u,;rt rrr{rn,h brrr

3

tEareUO oirEilfris.ilDqiEH6.b3Y!Uri€r k Ju!,.ea6 xh&r:{r€..r,'4aa! t'.'icrtrr''!F'E
tt Q !t&s r.. tot SOtN i

*+

g

Budc 3: Thgc hien t6i file ktlt qua hg tich l€n hQ th6ng, khi d6 h6 so b6n dlch vq c6ng

trucrng File k6t qui sC hi6n thi th6ng tin file ki5t qu6 cho DVC.

HQ th5ng sE t.u dQng tri lpi ki5t qui cho DVC, vd trang thii triktit qui le "Da tri ki5t

qu6" nhu 6nh sau:

tEtt

St

iICIGAAO O$tnaSachufuc4doI!tidtrr.. te 60r,audv6.{9r{adr.hi.!va&r1&Srl$al,iC{.
va, a+ Tv fu ,in Ea4 !9{ d&t nror

@

. 
til.

4.2. Ti6p nhfn vir xfr ly ly hO so ding ky khai sinh

4.2.1. Ti€p nhQn hO so ttdng k!, khoi sinh

Chuc ndng cho phdp CCHT thyc hiQn titlp nhfln hd so dlng ky khai tu'dtrtvc grri tu'

phAn rndrn Dich vu cdng li6n thdng
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Tdi lieu Huo'ng DAn Srlr Dung v<1.0>

Budc 1: ccHT il[ng nhQp he th6ng hQ tlch dien tri theo dudng link sau:

https ://hotichdientu.rnoj . gov.vn/

Bu6c 2: Vdo menu Tii5p nhan h6 so >> Tii5p nh6n h6 so tu phAn mi:rn DVC li0n thong

Mdn hinh hi6n thith6ng tin nhu 6nh sau:

I
{F5,ri I tsni:.!i:. ?ri?i

u.Jifl LY tio rrari

tt6re alo oaro {n*t ck Fn$c ?v &o bt t' ulD n!'t E s r:& @ d&d'd!t 'r: "v 
t'! tu40 

" ti' !i pi'p }
YIY 6a le$i!rln,t. trair6-rhb r

rr.t$i!+ *! c;

d,@ iliNn

..:1!d. r ti^rNiiii!

3r ...s*.\,nrd*{ctu

';..)d*.'!:, rr ri1 : !

s! t il ti {.4il*rR ,.'4 turdlY

:

Y&:* Br'ortr3.
,*id rE&orra

]*.taaata. Xr& t hourf.!i*Y'

tHSx6BAO Or'446e 'hr',nriY!drou'vldtittr 
k'ulih''B{F!"q'oh dvd"rte!c:'iinph'5r'

Bu6c 3: Chgn loai thri tUc ld DSng k1i khai sinh. NhQp cac th6ng tin tim ki6rn h6 so co

tr6n rndn hinh. NhAn nrit Tim ki6m. HE th6ng hien thi nhu 6nh sau:

!t
ilJdU lY l0 I !!f, i

Yi, Ba le& ri6rrntot6&a bt.

il r**ns rnn

ffi

Buoc 4: Nh6n c6t Xir li >> Chgn Titlp nhan h6 so
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Tii lieLr Hu6'ng Din St'Dung v< I .0-

',./ffi//%%/,
hBNd
hryrte
&rrE$
hbrE
&Briefinrs' '
a&rrfdntfit4.
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&gdOBQF
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&shd$*SsIe*

C
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ri ttl.i I

ilitG eAo orrhnl *a$io4cvsdhx.tluohra^ s4ti!46 +Qld'di'4rilvi" rn4'a'd9i'i'i il1401'

:IYT:fB

@

,:inr3,rb.nai 1r 1,i.!

Buoc 5: Nhap dt lieu ti6p nhQn c6 tr6n mdn hinh, nhAn Luu lai cl6 luu th6ng tin. Khi

do trpng th6i hO so sC lir "Dang xir ly"

Hgiiy tra hal rl{a I I
Gio hgn rri kdt qui i'i .. t:'. 

' ".

u@
4.2.2. Xft li' hi so itdng ki' khai sinh

Voi nhirng h6 so & trpng th6i "Ea ti6p nh4n" CCHT co th6 thUc hiqn c6c chuc ndng

sau

- Xem chi ti6t: xem chi ti6t th6ng tin bin khai h6 scr

- Vdo sO luu nh6P n6u h6 so hqp l9

- Tu ctrOi hO so n6u hti so kh6ng hqp l9

- YCu cAu b6 sung n6u h6 so thi6u thdng tin gi6y to, hO so

a. Xem thdng tin hd so

Budc 1: T?i mdn hinh danh sach ti6p nhan tu DVCLT. nhaP thong tin ho str can ru ly

Nh6n vdo cQt Xt ly. Mdn hinh hii5n thith6ng tin nhu 6nh sau:
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Tdi lieu Hu6ng Din Sti'Dqng v<l.0>

euiN LY td Itc!

1l'f,'t'
:sc.&!2. NEaff ! rilt:r&icil.r?n
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V0 ai Iu #t rlF tS6 toil6Ji9 eo /

tiail!,i t& li',

t;... . a..

nuil

!i13.*nr:: l] lll? l:

,rr sf r{,ilse ra4hdlr

Buoc 2: Nh6n nrit Xem chi tiiSt d6 xem thdng tin chi ti6t td khai h6 so, hC th6ng hi6n

Ossa.F&*Bqr.

oddd&.6, di{
dq{ld
oilE jss

E
, trbdh$s.rEt*s

ohg4 uinD

oqri*tu

hryere
05!,trhS
ohrysdqcd
clad&*e!s6.4 
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&ryfr@d
O qlh!-ds{e

hddehil@

('o\(i H(.)"\ x-\ HoI (.-Hr \(iHi.\ \ lt-1 \ \ \l

Dqc liP - T1r do - Hqnh Phric

TO KH.\I f},\NG K\ KH.\I SITFI

Kirtr gui.it:L\ bau lrhdrt <ldn plrrrrrtg Phuc xir' Qr:it Bu Dirh Thallr pliq fi'r )i'"':
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drdr cia phep lrrir.

T6r chru hoan toia rrdch nhr€m tr$i( phdp tuiir 
" 
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Di rgh eip bir *oi5': Ca g Kbmg il
Sd lumg: il3 bin
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Tdi liQu Hu6'ng DAn Sri Dsng

b. Vdo s6 luu nh6P

Budc 1: Tai mdn hinh danh s6ch ti6p nhan tu DVCLT' nhflP thong tin hd so cAn xu l,

NhAn vdo cQt Xri li. Mdn hinh hi€n thithdng tin nhu 6nh sau:

v< L0>

)r
rriAx ti ilti:,1:ri !

TNOm BAa: orDnl6lna.ti Frg. q tetF rirdt hs'n'
v|! Ba t' FiP nn

ilo tu h! drry. rr& r.. ar. .xr .ry d;ti ril,i0 .o (rt id ir'r v

U QrM-&d*adeFa*dre'I
@I

Budc 2: Nh6n viro Vho s6 luu nh6p, hQ th6ng hi6n thi thdng tin nhu Anh sau:

Khi uha[ Ilr:r'fitp tgc dri lifr.r sd rlrroc. chuviu,,'ao Co cd d* Il9u ht tich aiin rti r'cii u?ug drai Lm nlrip Birrr co clurr

chin rnu6n Ti6p Tric har liltottg?

@M
Bu6c 3: Nh6n Tir5p tpc d6 luu th6ng tin viro s6 luu nh6p, khi d6 trang thai xu ly cta htr

s0 se la.'Dang xt ly" rl6ng thdi h6 s0 dugc day sang hQ th6ng khai sinh diQn tu > -:

Danh sach ding ky khai sinh voi tr?ng th6i h6 so ld Luu nhap

. l., Ic. Iu chol no s0

Bu6c 1: Tai mdn hinh danh s6ch ti6p nhan tu DVCLT, nhap th6ng tin h6 s0 can xt l)''

Nh6n vdo cQt Xft ly. Min hinh hi6n thi th6ng tin nhu 6nh sau:
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Tni liqu Hu6'ng Din St'Dung v< I .0>

1s..oa.t-eil1 i*lwF r. 4.
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Bu6c 2: NhAn vdo Tir choi, h9 thong hien thi th6ng tin nhu 6nh sau:

t.i do Is ehfli I "t

3ilH
Budc 3: Nhap ly do tu ch6i h5 so, nh6n Luu ttc tuu th6ng tin. Khi do ho scv se duoc

c?p nh4t trang th6i xtr l)' la "Ttr ch6i"

d. YCu cAu b6 sung hO so

Budc l: T4i mdn hinh danh s6ch titip nhfn tt DVCLT, nhAp th6ng tin hd so cAn xt lli

NhAn vio cQt Xft ly. Mdn hinh hi€n thith6ng tin nhu 6nh sau:
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Tdi liqu Hu6'ng D6n St Dung v<1.0>
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Gia b6 sung ho sa

6io hqn tra s*u hxi

3(lrlg

il
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Budc 2: Nh6n vdo Y€u cAu b6 sung, he th6ng hi6n thi th6ng tin nhu 6nh sau

Hdi ttrng ydu ci* bd
sung

ttgn bi s*ng h0 scr

tt

Ngiy hgn trri sau hri
surrg

E@
Budc 3: Nhap th6ng tin c6 tr6n min hinh, nh6n Luu d6 luu th6ng tin. Khi d6 tr4ng th6i

xft ly crla h6 so sC la "Hd so cAn b6 sung th6ng tin"

4.2.3. Vdo sd lru chinh thtic h6 so ttdng kit khai sinh t* DVC

chric n[ng cho ph6p ccHT thuc hiQn vdo s6 luu chinh thuc cac h6 so dugc da1 ttr

DVC sang. Vdi nhirng h6 so thdng tin dugc dAy tu DVC sang md dfr dugc rAc dinh

dinh danh ciic nhdn tren hq th6ng c0 sd dt lieu dan cu thi se hi6n thi d6u tich mdu

xanh nhu 6nh dudi thi se kh6ng dugc sria chira cdc thdng tin nhu hq t$n. ngdy sinh'

gi6y td tuy thdn

ffil lne,:g rin danh tint"r c* nhan. cu tru dH dr-r'1c x*c thuc';oi C5ilLOG '';i dAn c,-r

Budc l: ccHT d6ng nhap he th6ng khai sinh di6n tu theo link sau:

https:i'ikhaisinhd ientu.ntoi. gtl\'.\'lti
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Tdi liQu Huong D5n Srlr Dr,rng v< I .0>

Buoc 2: NhAn nrit Danh s6ch khai sinh, hQ th6ng hitin thi rndn hinh danh sach khai sinh

nhu 6nh sau:

nrcNG 8lo:uy ra hs6.9.h.hq. r! eEora{ehdn. s?'& .hidydiJ d.i!.j gia14 cUE,i

@

Budc 3: Nhap dir liQu tim ki6m hO so dAng kf khai sinh dugc ti6p nhpn tu DVCLT'

NhAn nrit Xem sta th6ng tin, mdn hinh hiOn thi nhu 6nh sau:

BMO6 QT 1O.KTCN.12
23128

TEES@I@I



Tdi liQu Hudng DAn St Dsng v< I .0>

M5AC !rdEBlchip&.'ra.!.Yrl&td. ryo*
v,r aafuan: *fr!

c ** il. .F .n, d? d! i'.s .. $. s ry 'i

o 'i',

vAC s0 uaruc xV KHAI sltiil

| 
,*. , n*.,*o*

I E{x.:s,trh1.,oi$i/ioar(,\.xrrr sNi
I

'::::..,".i... irir)f irrrlr @

r@

'w"ffi

r@

A,Br'.'.,,x rx r^ii',e r! ?].,i, j !,{.:!, r'! i!r-,j'r :r4 r,

':ii s't

IfiET
EE@

BMO6.QT.1O.KTCN.12
24t28



Tdi lieu Huong Ddn SrJr Dung v< I .0>

Buoc 4: Nhap th6ng tin hqp lQ, nh6n Titip tpc. Mdn hinh hi6n thi thong tin nhu dnh

sau:

nONG AAO: or ra { &!.ni Pts. q &. ho vr liptx,n.
vry lq Yd s& xln

.h nrvdt, kh;:!g.o 0l{ !r phiply

,r. nr"* lre{ !. ti:r: 1.} ,,\ iJl
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XAC NHAN THONG TIN VAO SO KHAI SINH
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Bu6c 5: Nh6n Luu vir gtii c6p sO dinh danh, mdn hinh hi6n thi th6ng tin nhu 6nh sau
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Tdi lieu Hu6'ng DAn Sr}'Dgng
v<1.0>

I

T fhAut ti* sau l-;hi fa gi.i xir: i:*p si c.lirrh rJarrh ** rrhSn sd kh6ng lh*! chinh su'a!

$,.'' ?,rlian n:':*tl ,rii rtjrrq rntnit tt'tdtt iirt 7'i i"t':t';7ir'ti'..' :'1i t -i: :;

3ii iJrLntg tlltrlt tlhall tldn cu*
rii* tlo tJo tlnn'

tthqp lqi nam sin& Eua n$iffri
fr{ri}c khat silrt} "

cho* lqi sivi lintl cua ng$<ri
8$,3{: k*a} 3,nh' -C*ira xit dinil giui tir:h'-

@@
Bu6c 6: Nhflp c6c th6ng tin x6c thuc >> Nh6n Ti6p tgc ttc tuu chinh thric h6 so vi grii

sang BCA de c6p s6 dinh danh.

Khi h6 s0 duoc c6p s6 dinh danh thi tr4ng th6i ho so li Hodn thdnh

4.2.4. Trd kh qud itiQn tir

Chric n[ng cho ph6p CCHT thpc hiQn t6i file k6t qufl diqn tu scan gui lai chg DVC

Bu6c l: Tai man hinh danh s6ch dang ky khai sinh, tim ki6m vir chon h6 so rnu6n t6i

file k6t qui diQn tit

Bu6c 2: Tqic6t File dinh kdm nhAn nft d6u + chqn K6t qui hQ tich nhu 6nh dudi

il$iir.hr rlli vL dio qd!{ljfbunn' &l &fiut+r.{rrtnai..h;.iY dir in"! 
"' 

Si' s B}ct:v

!+' adlr thr, tinr.rtg.l arenl

l.te.::a.t .,.a rtza--

ffi
&cxbn

' b8il i,'1dr,r':' (i ilft 3ix'

.ri 9+ .,a rt1i.i

., ..; q

WrffiWffi

Budc 3: Thuc hiQn tii file k6t qui hQ tich l6n hC th6ng, khi d6 h6 so b6n dich vu c6ng

truong File ktit qu6 se hi6n thi thong rin file ktit qua cho DVC.
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Tdi lieu Hu6'ng D6n Sr)'Dsng

HQ th6ng sE tU dQng trhlqiktit qui cho DVC, vir trang th6i tra ktit qua la "Da tra k6t

qu6" nhu 6nh sau
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5. PHU LUC
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