UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HUNG YEN Péoc lap - Tw do - Hanh phic

So: g/{’j/UBND—TP TP. Hung Yén, ngay ﬂﬁthang S nam 2023
V/v trién khai quy trinh lién thong
dién tir d6i v6i 02 nhém TTHC

Kinh gui:
- Phong Tu phép thanh phé;
- UBND céc phuong, xa.

Ngay 05/5/2023 UBND thanh phé nhan duoc Cong van sd 456/STP-HCTP
cua So Tu phap vé viéc trién khai quy trinh lién thong dién tu d6i voi 02 nhom
TTHC. Dé trién khai lién thong ddi v6i 02 nhém thi tuc hanh chinh: Dang ky khai
sinh, dang ky thuong trd, hd trg chi phi mai tang, trg cap mai tang theo D¢ an 06
duoc hiéu qua, dong bo, thong nhét, trong thoi gian cAp c6 tham quyén chua ban
hanh Vian ban quy pham phap luét; ngay 21/4/2023, Cuc Ho tich, chung thuc - Bo
Tu phap da ban hanh tai liéu huong dan st dung: "Tiép nhin va xie ly hé so Ding
ky khai sinh, Dang ky khai tir tie phin mém dich vu cong lién thong"

Dé chu dong trién khai quy trinh lién théng dién tir d6i véi 02 thu tuc hanh
chinh néu trén dat hiéu qua, nang cao chét lugng phuc vu nguoi dan, UBND thanh
ph yéu cau Phong Tu phéap; UBND céc phuong, xa thye hién mét s6 ndi dung sau:

1. Chi dao cdng chirc lam cong tac ho tich chi dong nghién ctru tai liéu "Tiép
nhdn va xie Iy hé so Dang ky khai sinh, Dang ky khai tur tir phan mém dich vu cong
lién théng" do Cuc Ho tich, qudc tich, chimg thuc huéng dan.

2. Tong horp kho khan, vuéng mic (néu co) trong qua trinh thuc hién tai

dia phuong guri vé UBND thanh phd (qua Phong Tu phdp) dé tong hop xin v
kién S& Tu phap.

(Gui kem theo tai liéu "Tiép nhdn va xie ly hé so Ddng ky khai sinh, Ddng
ky khai tue tir phan mém dich vu cong lién thong")
Vay, UBND thanh phd yéu cau cac don vi nghiém tic trién khai thyuc hién./

b A A ‘ﬁ.’/
Noi nhin: TM. UY BAN NHAN DAN
gl , KT. CHU TICH
- Chu tich; cac PCT UBND thanh pho; piET— .

- Phong Tu phap;
- Luu: VT./?,




TAI LIEU HUONG DAN SU DUNG

TIEP NHAN VA XU LY HO SO PANG KY KHAI SINH, PANG KY KHAI TU
TU PHAN MEM DICH VU CONG LIEN THONG

Ha Noi, 2023
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Tai liéu Huéng Dan Str Dung v<1.0>

1. GIOI THIEU

1.1. Muc dich va y nghia cia Tai li¢u:

Tai liéu nay dugc xay dung nhim hudng dan nguoi dung hiéu va str dung dugc quy
trinh tiép nhan, xt ly cac hd so dang ky khai sinh, dang ky khai tir dugc gui tur phan
mém dich vu cong lién thong.

1.2. Pham vi ap dung:

Tai liéu nay phuc vu cac dbi tuong sau:

Ngudi str dung: La nguoi thao tac truc tiép trén hé thong, la cac cong chuc tu phap -

ho tich

1.3. Cic thuit ngir va tir viét tit

Thuat ngir Pinh nghia Ghi chu
CCHT Cong chure tu phéap - ho tich
ND - -Ngum duing
DVCLT . Dich vu cong lién thong
PKKS | Pang ky khai sinh
PKKT Pang ky khai t

1.4. Céu trac Tai li¢u:

Tai liéu nay gom 5 phan, dugc bo tri nhu sau:

Phan 1: Gidi thiéu:

Phén 2 Tong quan

Phan 3 Gidi thiéu cac chire nang ctia chuong trinh.

Phén 4 Hudng dan sir dung céac chirc nang da néu trong Phan 3
Phén 5 Céc Phu luc st dung trong hé thong (néu co)
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2. TONG QUAN VE SAN PHAM

2.1 Téng quan vé san phfnm

Chuong trinh gitp CCHT thuc hién tiép nhan va xtr ly cic hd so duoc nhan tir h¢
thong dich vu cong lién thong

2.2. DPiu mdi hd trg, hwong din sir dung

Trong qua trinh thuc hién, cac véan dé vé thao tac lién quan dén san pham/ing dung.
ngudi ding lién hé dén dau méi sau:

Hb trg ky thuat: 1900.8888.24 - Nhanh 1

Email: hotich@moj.gov.vn

2.3. Cac nji dung khac:
—  Yéu céu tdi thiéu doi voi nguoi s dung; vi du: Nguoi su dung phai biét su dung

may vi tinh va c6 kién thirc co ban vé tin hoc.

BM06.QT.10.KTCN.12 6/28
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3. GIOI THIEU CAC CHUC NANG

v<|.0>

3.1. Cic chirc niing trong hé théng h{ tich dién tir
STT| Chirc niing Mb t 01 tuegmg s
dung
1 | Tiép nhén hd so Churc niang cho phép CCHT thuc hi¢n | CCHT
tiép nhan ho so
2 | Xirly ho so CCHT c¢6 cac chirc nang dé xi ly hd | CCHT
so nhu: ‘
- Xem thong tin: xem thong tin j
to khai |
- Vao §6 luu nhép; Thuc hién |
vao sO luu nhap néu ho so hgp |
1¢ 5
- Tir chdi ho so néu ho so khong |
hop 1€
- Yéu cau bd sung né'p hd so can
bo sung thong tin gidy to
3 | Vao s6 luu chinh | Chirc nang cho phép CCHT vao so luu | CCHT
thirc ho so ding | chinh thirc thong tin ho so
ky khai tir B
4 Chure ndng cho phép CCHT thuc hi¢n

Tra két qua dién
tir

tai file két qua dién tu dé tra lai cho
DVCLT

3.2. Cac chie nang trong hé thong khai sinh dién tir

]

STT Chirc nang Mo ta
dyng
Vao sb lwu | Chirc nang cho phép CCHT thyc hi¢n CCHT
1 | nhap/ lvu chinh | vao so luu nhdp hodc luu chinh thue
thirc ho so thong tin ho so dang ky khai sinh
Tra két qua | Chtc nang cho phép CCHT thyc hién CCHT

dién tir

tai file két qua dién tir dé tra lai cho
DVCLT




Tai liéu Hudéng Dan Sir Dung v<1.0>

4. HUONG DAN SU DUNG CAC CHU'C NANG HE THONG:

4.1. Tiép nhan va xir Iy ho so diing ky khai tir

4.1.1. Tiép nhin ho so ding ky khai tiv

Chtrc nang cho phép CCHT thuc hién tiép nhan ho so dang ky khai tu dugc gui tur
phan mém Dich vu cong lién thong

Bude 1: CCHT dang nhép hé thong ho tich dién tir theo duong link sau:

https://hotichdientu.moj.gov.vn/

Buéc 2: Vao menu Tiép nhan ho so >> Tiép nhan ho so tir phin mém DVC lién thong.

Man hinh hién thi thong tin nhu &nh sau:

@
il
R

Béng ky khai inh
Bing b kit i
Dang & Khai 1

Diing by giam bt

Ding kj shin cha me con

Clp giby xic ot g
hon phia

Diing kj ohén con st
8 Cho ban saa bichiychd tich?
Sira sai 56t 60 Kius bl e

‘Danh sach 3 chinh, hay 881, v i
26 meng b tch : OY L nily Lt the G Yeang Uiy 0 e S st 56 gy 10 ey i

Danh e o 1 Bch

+ Tdpnbinhd ot hd hing
ychayin
4 Tibp ibdn 50 1 ol

¥ Tiépnbinhdsots phin
Blm UVC Lide thong

»
|

|
|
u“nwénmmémmndcmlva’

Bude 3: Chon loai thu tuc 1a Pang ky khai tir. Nhép cdc thong tin tim kiém ho so co

trén man hinh. Nhin nat Tim kiém. Hé thng hién thi nhu anh sau:

BM06.QT.10.KTCN.12 8/28



TEONG BAO Day ia né thorg chi ¢ vu da0 a0 va 139 nuan Mol dy
vy BS Tir pap

ing ki hai s - Thing te
Biangky kit hin
Ding by Knal

Ding kj gidm 6

Biing kj shén cha me con

Cip gy xic ohin kv irang
iin vhitn

47 2 80 cura tea M qua o phia mim DVCLE
Ding k shin con mek

€31 Clip ban e Wick i 1 K - Ganh séch ti

$ira 5ai 561 0 $8u 19 hch

optang | 1O
Danh séch cii chinh, thay 44 =
bé sung b9 ich STT Rirly  Lowith tuc Trong that né iy 3 8ing & - nai Y 0 Nirg e e 48 59
s KT i i e
Danh myc 56 ho fich

Bl
B

» Tip nhdn b s tir b thng ot

wue tydn By
B

» Tibp ndin b 50 1 cira

# Tipmhdn b o tir phdn
mém DVC Lién thdng

w1

©Bén quybe phin mdm thude BY T phip|

Bude 4: Vi nhimg hd so & trang théi x Iy 1a “Cha tiép nhan™ >> CCHT nhan vao c0t

xtt 1y, chon Tiép nhan hd so, man hinh hién thi thong tin nhu anh sau:

Ngay tra két qua () Gidr hen trd ket qua )

i | s

Budc 5: CCHT thuc hién nhap ngay gio hen tra két qua co trén man hinh. Nhén Luu

dé luu lai thong tin. Khi do trang thai xu ly hd so 1a “Pa tiép nhan”

1]
L

#nong £o gid il phap iy

Biing ky giém b6,
Bing kj ahdn cha me cany

Cip pidy aic i ik rang
hbn nhin

Biing ¥ o con vt
Y Chp ban sa trich e b tch:
Srm 5 wét i b b i

Danh sdch B chinh, By 4, voced ) T e

et 5 dioo ks . st ide . i (TRM T i

Danh o 8 tich i Chop chidtan
b S dt =

2T abdn b 5ot 13 ihieg
Ty tuyin

s Téprdinhdeo t ol

» Tibp nbdn hd 5o v phin
mbm OVC Lida thing

©in quyéa phin mém thudc B9 To phin
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Tai liéu Huéng Dan Stir Dung v<1.0>

V&1 nhitng hd so ¢ trang thai “Da tiép nhan” CCHT co thé thuc hién cac chirc nang

sau:
- Xem chi tiét: xem chi tiét thong tin ban khai ho so
- Vio sb luu nhap néu hd so hop 1€
- Tur chdi hd so néu hd so khong hop 1¢
- Yéu cu bd sung néu hé so thiéu thong tin gidy to, ho so
a. Xem thong tin ho so

Budc 1: Tai man hinh danh sach tiép nhan tr DVCLT, nhéap thong tin hé so can xir ly.

Nhén vao cot Xt Iy. Man hinh hién thi thong tin nhu anh sau:

f .

“ bt A goctos

1300 4888 24 - NRIGR 1 RoticAdmo; yov vn

MWL NG THONG BAO: Dy 13 né théng chi phuc v 430 130 V3 LA husn. Mos dir Hu duoe nhip ren dia ohi nay dau Kirding €0 ia trl phap iy

Vay Bo Tw phap xin trin wong théng bso.i.

S8 iy e e B

Ding kf ahin con mu
1) Clip b sa0 trich ue 1 i o finh sieh g nha:
e sl 55t 5 56 D ich

Danh séch i chinh, ay b
b sumg b ich > SFE . Kiry doas the on - Tran that s b "

Danh muc o 03 deh

. MMerJNtAq
e adn

» blpnagnbhso Yol

+ Tidp nhdn b 01 phde
mém DVC Lign thing

©Bin quyin phin mém thude B6 Tw phap |

|

Budc 2: Nhan vao Xem thong tin, hé théng hién thi thong tin nhu anh sau:
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Tai liéu Huong Dan St Dung v<1.0>

= Xem thing tin khai tr

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phiic
TO KHAI PANG KY KHAI TU

Kinh gie: ¥ Uy ban nhan dén phudng Phie X4, Quan Ba Dinh, Thanh pho Ha Nt
Ho, chir dém, tén nguii véu chu: PHAM THI HA
Noi c tri?
Gidy to tv thin™ Thé can cvde cong dan sé 020121006398 do Cyc Canh Sét Quan If Hanh chinh +¢ Trdt tw Xa héi cap ngay
27062021
Quan hé vér ngwin 43 chét: La con

Dé nghi co quan dang k¥ khai tt cho nguwdi c6 tén duoi diy:

Ho. chir dém, tén NGL 'YEN HUU HUNG

Giét inh: Nam Dan tdc: Kinh Quoc tich. Viet Nam

Not cur i cudt cing 7 123, Phuémg Phic Xa, Quén Ba Dinh, Thanh pho Ha N

o1

Giav tor oy than 5 The can cude oo

Da chét vao Me: 15 gid 03 phis, ngav 18 thang 10 nam 2022

No: chét. Phudme Triic Bach, Quan Ba Dinh, Thanh pho Ha N

Nguvén nhan chét: Nhiem trung huver

& gidy bao tr™ 352 do Cus Canh Sat Quan iy Hanh chinh vé Trat e XA hor cap ngs

av béo m’ Grav 1o thay th
5/10°2022

Téi xin cam doan nhimg nd: dung khai trén ddy 1a ding su thdr va chiu trach nhiém trece phap Iudt ve cam doan cua minh

Lam tar: Phiic Xa, ngay 2«

Ngwai véu can

(K. ght r3 ho, chir dém, tén)

PHAM THI HA

b. Vao s6 luu nhép

Budc 1: Tai man hinh danh sach tiép nhan tr DVCLT, nhép thong tin hd so can xir IV

Nhén vao c¢ot Xt ly. Man hinh hién thi thong tin nhu anh sau:

BMO06.QT.10.KTCN.12
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Tai liéu Huong Dan St Dung v<l.0>

= 1300.6388.2¢ - Nnaah §  hotisheme gov.vn
58 st e VLY
THONG BAO: Day 14 hé théng £ni Fhye v 430 190 v 137 hudn. Mol & 1ley Sugc nhdp trér (s ohi ndy deu khang co gis il pnas:
Viy B¢ Tir phap xin trén trgng théng bao.

Bang ky khai s
Dang ky kit hon
D09 by Kl
Bang ky gam b

Bdng kj nhdn cha me con

Clp giy xaz nhan b rang
haphan

Bdng ky nhdn con nutk
3 Cip bikn 590 Wich hc b ticty
Sira 534561 00 R b0 fch

Danh sich chf chioh, thay 45,
bl sungho kn .
Dacts e 5 5 ich |

» Tidp ahin b sortr h thing
ychyde

» Tipabinhd sc 1 cira

3 Tiép nhdn hd 952 tr phin.
mém OVC Lidn Shitng

©Bén quyin phin mim tude BS Tu phip

Khi nhan nut Tiep tuc dir lidu sé duoe chuyen vao Co' so dir liéu ho tich dién ti voi rang thai Luu nhap. Ban ¢o chac

chan mudn Tiép Tue hay khong?

sk

Budge 3: Nhén Tiép tuc dé luu thong tin vao s6 luu nhép, khi do trang thai xu ly cua ho

so sé& la “Pang xur ly dong thoi hd so duoc hién thi & menu Dang ky khai tu =~ Danh

sach dang ky khai tir voi trang thai ho suo la Luu nhdp
¢. Tu chdihd so

Buée 1: Tai man hinh danh sach tiép nhan tir DVCLT, nhdp thong tin ho so can xu ly.

Nhén vao c¢ot Xtr ly. Man hinh hién thi thong tin nhur anh sau:
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MEN CHIT NG
* g i
Bang vy sl siah
Ding ky kéthon
Dang ky il AF
Dangky gam ho

ing &y nhan cha me con

Chp gidy bz nihdn W trang
e

Dang & nhdn con nu
£ Cip b sea tich ke hé tick
Si5a 538 361 00 80U b0 TN

Danh sich chi chish, thay 85,
18 sunghé Th

¥ Tidp ahgn b vor ke 1 éng
gy

¥ Tidpahdnhd 0 1508
» Tibp nivdin bl vy £ phin
miém DVC L thing

©Bén quyin phin mim thudc BY T phip

Bude 3: Nhép ly do tur chdi hd so, nhan Luu dé luu thong tin. Khi d6 ho so s& duge

cap nhat trang thai x 1y 1a “Tur chdi”
d. Yéu ciu bd sung hd so

Buédc 1: Tai man hinh danh sach tiép nhan tr DVCLT. nhap thong tin hd so can xir 1V,

Nhén vao cot Xt ly. Man hinh hién thi thong tin nhu anh sau:

BM06.QT.10.KTCN.12
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THONG BAO Day 12 hé thong chi DhUS vy 620 3 va I8P hudn. Mol dik Leu duwe whis tén Gio oh sy dby xhong o2 3ia il phan
Viy B8 Tw shsp xin e mong thény bio

Dang vy sl sioh
Blng ky ki han
Bling ky el tr

Bang by gamho

Ding ky nhin cha o con

Tdp gy xic i tinh trang
#a ot

Bang kY ahin con sk
37 Clp bl 500 trich e b9 ke
Sira 5al 54t 40 $6u b

Danh sdch o chink, thay 88,
88 sung 8 fch i st

nl o9 the toe Teang thixu by

Danh x50 1) ich

3 Tabp nidbin b 50 8r 1 thileg
Wy taydn

» Tipndinbdsa 1coa

» Tibp nhin bb o tr phin
méa DVC Lidn thing

caubd |

Noi

sur

Han bé sung hé so Gi%r bo sung hé sor ("} 00 00 .00
Ngay hen ra sau bé Gior hen tra sau bo

sung sung

Budge 3: Nhép thong tin ¢6 trén man hinh, nhan Luu dé luu thong tin. Khi d6 trang thai

xir Iy ctia ho so s& 1a “Ho so can bo sung thong tin”
4.1.3. Vio sé lwu chinh thicc hé so ding ky khai tir tir DVC

Chire nang cho phép CCHT thuc hién vao s6 luu chinh thirc céc hd so duoc day tir
DVC sang. Vi nhitng hd so thong tin dugc day tir DVC sang ma da dugc xac dinh
dinh danh cdc nhan trén hé thdng co s¢ dit liéu dan cu thi s& hién thi diu tich mau

xanh nhu anh dudi thi s& khong duoc stra chira cac thong tin nhu ho tén. ngay sinh.

gidy to tiy than

Thong tin danh tinh ca nhén. cu trd da duoc xac thue vt CSDLQAG v2 déan cu

Budce 1: Vao menu Dang ky khai tir >> Danh sach dang ky khai tir, thue hién nhép
thong tin hd so tiép nhan tir DVC

BMO06.QT.10.KTCN.12
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Tai liéu Huéng Dan Str Dung v<1.0>

Budgc 2: Nhén cot xem/ Stra ban nhap véi nhitng hd so & trang thdi Luu nhap. Man

hinh hién thi thong tin nhu anh sau:

59

Budce 3: Nhap dit liéu hop 1€ vao cac trudng c6 trén man hinh, nhan Luu nhap néu
muén luu nhap ho so. Nhén Luu chinh thirc néu mudn luu chinh thire ho so

Khi do trang thai x{r ly & bén man hinh tiép nhan hd so tir DVC sé& cap nhat la “Hoan
thanh:

4.1.4. Tra két qua dién tir

Chirc niing cho phép CCHT thuc hién tai file két qua dién tir scan gui lai cho DVC
Budce 1: Tai man hinh danh sach dang ky khai tir, tim kiém va chon hd so mudn tai file
két qua dién tr

Buéc 2: Tai cot File dinh kém nhén nut dau + chon Két qua ho tich nhu anh dudi

BMO06.QT.10.KTCN.12
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THENG BAO Day s hé thong chi phys vu 420 62 va lp husr. Mo: du
Vay B Tv ohsp xin van #o

Dang ky g bd

B s I 54 Bdag by Khai i
Ding by shin cha me con

Cip gy xac n s bang
» :
o sn manssa MR iy
Bing i ehin con aud >

] Clpbin 530 trich iuc ho v * srnon

i sl 53t 43 B6u b fch

Danh sich il chini, tay 0,
b sunghs fch s

Danh imyc 58 b9 fch

D Tpamdie . o | | bt |

{
©Otikin quytn phin mém thubc B To phép|
|

Budc 3: Thuc hién tai file két qua ho tich 1én hé thong, khi do ho so bén dich vu cong
truong File két qua sé hién thi thong tin file két qua cho DVC.

Hé thng s& tu dong tra lai két qua cho DVC, va trang thai tra két qua 1a “Da tra két
qua” nhu anh sau:

THONG BAC: Dy i3 h# 116ng chi hiC vy d80 10 v.
Vay BS

Ding ky khat snh
Diing by k81 hin
Bing ky thai 10
Ding by glimn by

Bing ky rhin cha ms cun

Clpglyccrhintntiang
hon phin %

Bing ky nhan con nudl
) Cip ban sao tich hyc b ik v Dt sach tidp o
Sira 32 98t kr s W0 ich

Db sich i chink, Sy 88~
Bl sung 9 tch

Dash my 5B 1d tich

» THprhinhd a0 W b tag
e ln

* Tignhinhd so 1 con

+ Tidp nhan b sar ke philn
mden DVC Uik Shting

4.2. Tiép nhan va xir Iy Iy ho so ding ky khai sinh

4.2.1. Tiép nhin hé so ding ky khai sinh

Chirc nang cho phép CCHT thuc hién tiép nhan ho so dang ky khai tr duoc gui tir

phan mém Dich vu cong lién thong
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Budce 1: CCHT dang nhép hé théng ho tich dién tir theo dudng link sau:

https://hotichdientu.moj.gov.vn/

Bude 2: Vao menu Tiép nhan ho so >> Tié€p nhan hd so tir phan mém DVC lién thong.

Man hinh hién thi thong tin nhu anh sau:

900 8888 24 -NRAGR 1 BoticR@mol gov Ye Q 5

@
]

THENG BAO Dy 13 hé théng chi Bhys v 20 tac va WP histr. Mol dur leu ue nhip tkn 6ia chi nay déu khang ¢ gia iri phap iy
Viy B8 Tw phip xin ran wong théng bao

vangxy
Bang by kahon
Bling ky khai tr

Bangky gidm hd

B3ng by ahin cha mg con

Gl ol i i toh trang
oo ohan

Biing &j ahin con eudl
) Clip bin sa0 rich iye g tickv « Dt sich fidp nhin

Sira 52l 53140 Bu b §ch

Danh sdch o3 chinh, thay O, o de kit qui  Trang s trd
b wang 10 e ’ SYC KN Learthe toe Tramg el MRARNG b hirhid - e o etdes AN, Treos UUINR

5 KK
Danh mwe 58 b fch

¥ Tibp nbd b 5z ts 1 thleg
wc ey

» T o b 50 1 cirm

+ Tibpnhdn bl so 17 phin
mim BV Lida S0y

Ofian quyin phi mim thugc BY Tw phép|

Budc 3: Chon loai thu tuc 1a Pang ky khai sinh. Nhép cac thong tin tim kiém ho so co

trén man hinh. Nhin nat Tim kiém. Hé thdng hién thi nhu anh sau:

@“ TN T = 1900 8828 24 - Nndrh 1 hetih@mojgovyn
Mé DLIAR LY HO T X
LA St canchs B i

THONG BAO Day 2 hd theng chi phyc vy G20 6 3 Wp hudn. Mol du i Guec ahip ks Gia ch: aay dew Knong ¢o gia i phas &y
Viy Bo T phép xin ran wong théng bao

Dang ky khal sinh i hidin
Biling ky kit hon

Banghy khaitlr

Dinghy gamh)

Ding &y ahin cha me con

Clo gy vic dhin tiohvang
hon ohin

Ding ¥y shin con mdl
£ Clipbdn sao trich iue g fick
Sirn 54l 50t 45 M 1 s

Danh s5ch cii chinh, thay 85, 2 nady tiap
bhamght ke : SET KN Lot toc Trang e X 1Y 93 g by i

Danh ez 4 09 dch

+ Tabp rhi b g b b thlng.
e baydn

¥ Tabp phim b v 1 clre.

# Tip nihn bl 50 tr phin
i DVC Lidn thieg

Oin quyba phin mbm thudc B To i

BMO06.QT.10.KTCN.12
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LS

THONG BAO. By la hé théng chi 8huc vy dao 130 vi 185 husn. Moi dir lidu duot thip wen dia chi nay déu khong <o gla Ut phdp iy
Vy B& Tu phap xin trir wrong thng bao

Ding by kit hdn

Diing ky khai 1

Damg kf gam b

Dingkj s che ma ooy

Clip gy xis ohin tinh tang
bfn nhan

©ing ky shin con putl

2 Clp bin saa vich b 1 Ly

5008 5l 901 50 Bu 10 feh

Danh sich cll chinh, thay &b,

23 sung 1t 5 gidy 16 tiny thas Fide 16 6

Dmh myc s ho Bt

+ Tilp nhdin b3 50 1ir b3 hing
Fychyin
» Tibpnhdahd s 1 cie

» Tipabdnhd sa tir phin
im OVC Litn thing

©Bén quytn phin mim thudc lwlvwog

Bude 5: Nhap dit liéu tiép nhan c6 trén man hinh, nhan Luu lai dé luu thong tin. Khi

d6 trang thai ho so sé la “Pang xur ly”

| Ngay tra két gqua Gitr hen 113 két qua () | £0:060:00

4.2.2. Xirly ho so ding ky khai sinh

Vi nhitng hd so & trang théi “Pa tiép nhan™ CCHT ¢o thé thye hién céc chire nang
Sau:

_ Xem chi tiét: xem chi tiét thong tin ban khai hd so

- Vio sb luu nhap néu hd so hop 1€

- Tir chdi hd so néu ho so khong hop 1€

- Yéu ciu bd sung néu hd so thiéu thong tin gidy t0, ho so

a. Xem thong tin ho so

Budc 1: Tai man hinh danh sach tiép nhan tr DVCLT. nhap thong tin ho so can xur Iy

Nhan vao cot Xt ly. Man hinh hién thi thong tin nhu anh sau:
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o cHlrc WG A
” THONG BAO Day 13 hé théng chi DRUS vu 620 3G V3 3P fiuan. Mot Gl ey Suge Ahdp Lk Gia ch: a3y 4L Khang co gia

® v Viy B6 Tw phép xin ran wong théng bao /

Dang ¥y kbl sinhy ~ Théag tin ths bibm

gt e

Bang ky ki hon o

Blng ky knai e e

Bing kj gamhd

Dang sy ohdn cha me con s g«

Clp gy xic o tioh wang
on than
i he g dm OVCL

Bing kj ohin con nodl
) Clpbin 520 trich iwe b Bk » G sich (i

Sira sai 56t AT S4u hd fich
Geystpanghi 1 Ty 1ok . Lyt o
Danh 65ch ¢4 chink, thay 35 4

4 sung 8 e S X Lo thi b Tran oh xic by 3 g ey "":_,{a;‘“' N Kt

1o ile

Danh e of b tch

¥ Tl b b b o sy
wctydn

» Téprhinbb e 1o

+ i nbdn bd 5ot phin
b DVC Liién g

»

©Bin quybe phin mém thudc B3 To phip|

Bude 2: Nhin nat Xem chi tiét dé xem thong tin chi tiét to khai hd so, hé thong hién

thi nhu anh sau:

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Ty do - Hanh phic

£

TO KHAI DPANG KY KHAI SINH :

oin ¢ Phic X4. Quan Ba Binh 1
Ho. chir dém, tén ngudi véu cau. PHAM THILAN
oty thar™ Thé can cude cong dan 58 029191006398 do Cuc Canh $ar Quan 19 Hanh chink ve Trar nwr Xa hot
27062021
Not cw e
Quan ‘o1 ngwdn duoe khai sinh Me
Dé nghi co quan dang ky khai sinh che ngudi duwdi dayv:
Ho. chir dém, tén. NGUYEN NGOC ANH
ght bang chiy: Ngav bon thang nan hat mizca has
Noi sinh¥ Ha Nai

CGiot tinh, Nt Dér 10

Ho. chir dém, tén nguéi me:

Nam ainh - 04031991

Ho. chir dém, tén ngudi cha: NGU

Nam sinh: ' 0170171991 D <: Kinh Quéc tich: Viér Nam

N mi 123, Phue

2 Phic X4, Quan Ba Dink, Thanh pho Ha Nt

Té1

in nhar 11 cua cac bén lién qu

g kv khat sinh trén day 1a &ung su that, duoc sy thoa th

am doan né: dung &é ngiy

dinh cia phap ludt

Téi chiv hoan toan trach nhiém trude phap ludt vé no1 dung cam doan cua minh.

Dé nghy cap ban sao’®: 6 & Khong O

Sé ivong: 03 ban

BMO06.QT.10.KTCN.12
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b. Vao s6 luu nhap

Budce 1: Tai man hinh danh sach tiép nhan tir DVCLT, nhap thong tin hd so can xur 1.

Nhén vao cot Xt ly. Man hinh hién thi thong tin nhu anh sau:

ndicToe Ty = 1900.50582¢ - NRSIR 1 ROTD@MO} FOTAD Q &
QUAN LY HO TICH
fran sich i b i BVELY ¥ x

THONG BAG: By 13 1é théng chi FIE vyl 30 130 vA 17 AUAN. Mol tAr gy heps rap tren 813 chi nay 88U KRORY 50 013 I 735 ¥
B vwsti . Viy B4 Tur phap xin tran 1rgng thong B30.

Bang by knai sioh
Ping iy kithon

Diing ky ki &

Ding v giém t)

Bing b sk cha me con Lo 0 D vy K58

£ Clp ban 80 Irich hec 16 tict » Dk sact p nhan
S0 321 951 8 Bl 8 ik

Danh sich cbi chinh, thay 06,
b sung 16 ich

Dath ssuc o4 0 lich #
5 wmn&wwum&‘g
mycanin
» Tép ohinbd sor 1 cve

 Tép nhin hd s tr phin
mém DVC Lidn hing

©Ban quysn phan mim e B To phip.

Khi nhan nr Tiep tue di lidu s€ dwoe chuyven vao Co s& dit liéu ho tich dién uk val trang thai Luu nhap. Ban co chac

chan mmon Tiép Tuc hay khong?

Buéc 3: Nhan Tiép tuc dé luu thong tin vao s6 luu nhap, khi do trang thai xu ly cua ho
s0 s la “Pang x ly” déng thoi hd so dugc dy sang hé thong khai sinh dién wr -

Danh sach ding ky khai sinh véi trang thai hd so 1a Luu nhap
c. Tu chdi ho so

Buéc 1: Tai man hinh danh sach tiép nhan tir DVCLT, nhép thong tin hd so can xtt ly.

Nhén vao cot Xt ly. Man hinh hién thi thong tin nhu anh sau:
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1900.8388.2¢ - NA3ah ¢ ROUCH@MCE GOV.VA Q i

yow own i THONG BE0: Diy is he théng £ni £NUE v 030 190 VA 15 hudn, Mo i ligu dues rhap trén 4is chi ndy déu khang co gis I pnag &y
N g A Viy B T phap ¥in trin tgng thang Ba0..

D.mgr,m‘shn i
Ding ky kéthéa
Ding by khal 8

Bang 4j gim b4

Bang &y nhdn cha me con

Clp gy xic nhin tinh rang
bannhdn

Ding f nhén con musi

£ Cip dan 530 trich Mc o tich

Sim 52 561 60 860 b Tkh

Dk s3ch cAi chinh, thay 46,
3 sung hé ich SET NG iy Lot te, Seeted il by s wy

Danth mwc b 0 tich : ! !

* Tidp ohinhd o Br b thing
mychdy

¥ Tidpshanhd s 1 el

» Tiép ahdn b 5c & phin
mém DYC Lidn thing

©Ban quydn phin mm thudc B6 Tu phip.

Bude 3: Nhap ly do tir chdi hd so, nhdn Luu dé luu thong tin. Khi do ho so sé& dugce

cap nhat trang thai xir 1y 1a “Tir chdi”
d. Yéu cau bd sung ho so

Budce 1: Tai man hinh danh sach tiép nhan tir DVCLT, nhdp thong tin hd so can xir ly.

Nhén vao cot Xt ly. Man hinh hién thi thong tin nhu anh sau:
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Dang by K sioh

Bing kj kit hon

Og ky khal tr

Bang ¥y gamhd

Dang &y ahin cha me con

Cip giy i oo tieh trang
on ohin

Diing kf ohin con nud
) Clip ban 520 trich e 1 kv
Sira sai 86t G B B Sch

Danh ssch cai chind, oy 88,
bé sung b8 fch

Dann e 58 et

» Tabp nblin b sz 62 b thieg
wuchyn

¥ Tabp rbim b 37 1 cira
¥ Tibo nkdn bl 50t phin
fden DVC Lidn thirg

mnwmmmmmhm‘

Budc 2: Nhan vao Yéu cau bd sung, hé théng hién thi thong tin nhu anh sau:

Han bo sung ho so Gigy bd sung ho so |

i
Ngay hen tra sau bo (i hen tra sau bo
sung sung

Buéc 3: Nhip thong tin ¢6 trén man hinh, nhin Luu dé luu thong tin. Khi do trang thai

xir Iy ctia ho so sé 1a “Hd so can bd sung thong tin”
4.2.3. Vio sé lwu chinh thive ho so ding ky khai sinh tie DVC

Chirc ning cho phép CCHT thuc hién vao so luu chinh thirc cdc ho so duge day
DVC sang. V6i nhiing ho so thong tin dugc day tir DVC sang ma da dugc xac dinh
dinh danh céc nhan trén h¢ thng co so dir ligu dan cu thi sé hién thi ddu tich mau
xanh nhu anh dudi thi sé khong dugc stra chita cac thong tin nhu ho tén. ngay sinh.

gidy to tuy than

Théng tin danh tinh cé nhéan, cu tru da duoc xac thuc véi CSDLQG vé dén cu

Budce 1: CCHT dang nhap hé thong khai sinh dién tur theo link sau:

https://khaisinhdientu.moj.gov.viy/

BM06.QT.10.KTCN.12
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Buée 2: Nhin nut Danh séch khai sinh, hé thong hién thi man hinh danh sach khai sinh

nhu anh sau:

THONG BAG: Day 14 he thong chi hut v d30 180 VA t4p hudn. Moi ¢ lieu duge nivdp trén &z chi ndy déu khong <& gia iri phas iy
Viy B¢ Tu phap xin trén trong thong bio.

~ Desh sact: ding k§ ki st

Xem .
" i thiw Xt n P ok 49 et BB joooniiad: o " e
i > i
o+ o ) VN N £
2t @ e QRO e enagwn st e G N NG ¢
s L g
270 &

H % s S mgan o1 8 wnE @ TRAS L0 a7 K Rix NG LS sauvdl £

Budce 3: Nhap dir liéu tim kiém hd so dang ky khai sinh dugc tiép nhan tir DVCLT.

Nhéan nit Xem stra thong tin, man hinh hién thi nhu anh sau:

BMO06.QT.10.KTCN.12
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ONG BAC" Ly 16 hé théng o

VAC 8O BANG KY KHAI 81

4} ouyinsé  Tma

Ny s 222
B ning s i o . <
Qumesn cns it - .
i

Qidy 1 oy ine Mg oL - 4 gy oty e
Noav cte e
‘x AN Go VE ME NG BUOT GANG
B ooy 1 asnn e {15 54 Garg (36 D v ¥ 4 a5
g ey .
My vin ois g sa 1o
Dint chiviic e G .

e & pdi s amid Kinh
Sube gen oz . L

Btk 29 P L sé
A SN
1o, 00 L
Npdy sinr
e it
i
Gudz v b . mram
Trang 1 dann L A3 ARAE, $ U T » B i ©EDLOG VE A
T Sson ke AR " T
% rigioda 31 ¥
Va1 AN BRI )
Godt Tuoe
Zemes - NGRS e Tah S0 Gude s K30h O & Tl

Ngsy by

Ne: ding x , b o

Mgy g ky

Yéo cinn vam
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Budce 4: Nhap thong tin hop 1€, nhén Tiép tuc. Man hinh hién thi thong tin nhu anh

sau:

THONG BAO: Day 3 hé théng chi phyc vy 450 180 VA thp hudn, Woi U liéu s nhdp trén dia ohi nay déu khong <6 gia by phip by
Viy BO Tur phap xin 1rdn trgng théng B30..

! s |
Nguwi dwge dang k€ khai sinb
Quyén sé: 01 2022 Trasg 36 634

en NGUYEN NGOC ANH b

o o B e

dank ¢ NI
Ho. clur dem. ten ngirod me. PHAM THI HOA Ghi cha
b Dan toc: Kink
3, Phnréng Plric Xa, Q1

Hg, chir (h'm tén agwdd cha: NGUYEN VAN MINH
Din tde: Kini

e Trde o

Ho, chir dfm. tew, cliwre vy nguai Ky Gidy kbai sinh Trick Juc gbi vao so ho tich vie
Khai sinh: < d

Nui dang kv Ki
Uy ban

bikg

Ngay, thing. nam dang Ky (011 22

Nguot di Khat sinb Ngarot ibuc hien
Pham Thi Lan Ngwven Thi Tha
o 7

Bude 5: Nhan Luu va gui cép s6 dinh danh, man hinh hién thi thong tin nhu anh sau:

BM06.QT.10.KTCN.12
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2 Théng bao _ e e =

i T 3 a S x 5 4 F— 5 . " z - .
G Théing tin sau khi 38 gl xin cp s0 dinh danh ca nhan sé khéng thé chinh swal

{12 Ban can nhép 56 chirg minh nhan dan
86 chimg ninh nhan dan cua

can bo ho ol W I

whap gl nam sinh Cua nguot
Juwore Rhat sinh 7

Chon fal gil tinh coa ngwdd
e khai sinh --Chira xac dinh gidi tinh-- -

Budgc 6: Nhap céac thong tin xac thuc >> Nhén Tiép tuc dé Iuu chinh thirc hd so va giri

sang BCA dé cép so dinh danh.
Khi hd so duoc chp sé dinh danh thi trang thi ho so 1a Hoan thanh

4.2.4. Tra két qud dién tiv

Chtre nang cho phép CCHT thuc hién tai file két qua dién tur scan gui lai cho DVC

Budc 1: Tai man hinh danh sach dang ky khai sinh, tim kiém va chon hd so mudn tai

file két qua dién tir

Budc 2: Tai cot File dinh kem nhén nat ddu + chon Két qua ho tich nhu anh dudi

o4 gis i pRAR iy

gl n tea X
i vAn
MGk R RO st b LA FYAU T 50
i
3 = o

Buée 3: Thuc hién tai file két qua ho tich 1én hé théng, khi d6 hd so bén dich vu cong
truong File két qua s& hién thi thong tin file két qua cho DVC.

BM06.QT.10.KTCN.12
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Hé thong sé& tu dong tra lai két qua cho DVC, va trang théi tra ket qua la “batra két
qua” nhu anh sau:

b e e = gmme L SR e L
QUAN LY HO TiCH Bl 29 ) ® B e g

sl i . THONG BAQ Day 13 hé thong chi phus va 620 a6 va WP hudn, Mol di lieu Guwe nhip tén dia eh: ady déu khang ¢o gia iri phan iy
iy B8 Tw phip xin 1ran vong theng bio

Ding by Khai sinh

Bangky dihon
Blng ky khal ir

Dingky gidm b

Dang &y ahdn cha me con

Cip gy
oo thdn

Dang &y oh

) Clpdin sac trich iye o tickw

S sai 61 40 B b8 fchy

Danh sich ¢l chiok, thay 36,
b sung hd &ch sn

Danh mye < b feh

rdymmnémulunmg
wtsyén

» Tipnhinbb 5o 1o

+ Tilp nhin bd 5ot phin
mim DVC Lidn thirg
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5. PHU LUC

N/A
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