Phu luc 02

Hud6ng din cac tinh ning “Quan ly quan tri vién (admin)”
(Kém theo Cong vin sé6:  [TTCS-TTTO, ngdy thdng 7 ndm 2024 ciia Cuc Théng tin co s6)

1. Céach thiét 1ap quyén Admin
Buwoc 1.

Pang nhap tidi khoan trang Zalo OA theo duong dan
http://oa.zalo.me/manage = Chon OA muén thiét Iap.

Buwoc 2.
Chon muc Quan ly = Quan ly admin.
Buwoc 3.

pé thay doi thong tin admin dang co, chon "Xo6a" hoac "Stra" trong muc
thao tac.

Pé thém admin méi, chon “Moi 1am admin” = Nhap sb dién thoai nguoi
mubdn phan quyén quan Iy trang Zalo OA — Chon “Kiém tra” dé xem théng tin
tén tai khoan Zalo = Chon phan quyén phd hgp = Chon “Giri loi moi”.

Guni 101 moi lam admin

So dien thoai 093488xxxxxX ‘ Kiém tra
Nguoi dung - =
Phan quyén  Quan tri vién -




Buwotc 4
Nguoi dugc phan quyén xac nhan thdng qua ung dung Zalo trén dién thoai.
Nguoi duoc phan quyén chon "Bang ¥ tai "Loi moi 1am Admin" trén dién thoai.

Sau khi nguoi dugc moi ddng Y, trang Zalo OA s& nhan duoc théng béo
két qua tir tai khoan cira s6 thong bao cua tng dung Zalo trén dién thoai./.

@ Tai khoan Van Thao da chap nhan I&i mai vao danh sach
admin cua Official Account D6 an Han Qudc Kina. Moi
thong tin chi tiét vé Zalo Official Account ban vui long
tham khao tai day: https://oa.zalo.me

Théng bao sdt mai lam admin da chap nhan 161 méi OA

L&i méi lam Admin

Chon “Déng y” tai 16i m&i admin trén OA Zalo
Official Account




